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Agreement shall be subject to the terms and
conditions of this Agreement. If any individual
teaching contract contains any language contrary to or inconsistent with this Agreement, this
Agreement shall be controlling.

PREAMBLE
This document is an agreement between the District
and the Association. The
wages, hours, and terms and
conditions of employment
have been bargained and agreed to.

SECTION 4. COMPLIANCE OF
AGREEMENT
All individual teacher personal service contracts
shall be subject to and consistent with Washington State Law and the terms and conditions of
this Agreement. Any individual teacher personal
service contract hereinafter executed shall expressly provide that it is subject to the terms of
this and subsequent Agreements between the
Board and the Association. If any individual
teacher personal service contract contains any
language inconsistent with this Agreement, this
Agreement shall be controlling.

ARTICLE I — ADMINISTRATION
SECTION 1. DEFINITION OF PARTIES
This agreement entered into by and between
Trout Lake Education Association, hereinafter
called the "Association" and the School District
of Trout Lake, Washington, hereinafter called
the "Board". The signatories shall be the sole
parties to this Agreement.
SECTION 2. RECOGNITION

If individual contracts are issued prior to the
completion of negotiations, the following shall
be attached to the contract:

The Board hereby recognizes the Association as
the sole and exclusive bargaining representative
for all professional certificated personnel under
contract or on leave. Such representation shall
exclude the Superintendent and the principal.
The term "teacher "when used hereinafter in the
Agreement shall refer to all professional certificated personnel represented by the Association
in the bargaining unit as above defined.

"This contract shall be subject to the terms and
conditions of any Agreement between the District and the organization certified as the negotiating representative for the certificated personnel employed by the Board."
SECTION 5. CONFORMITY TO LAW

The Board agrees not to negotiate with or recognize any teacher's organization other than the
Association for the duration of this Agreement.

This Agreement shall be governed and construed according to the Constitution and Laws
of the State of Washington. If any provision of
this Agreement, or any application of this
Agreement to any teacher or groups of teachers
covered hereby shall be found contrary to law
by a tribunal of competent jurisdiction, such
provision or application shall have effect only to
the extent permitted by law, and all other provisions or applications of the Agreement shall
continue in full force and effect.

SECTION 3. STATUS OF THE
AGREEMENT
This agreement shall become effective when
ratified by the Board and Association and executed by authorized representatives thereof and
may be amended or modified only with mutual
consent of the parties.
This Agreement shall supersede any rules, regulations, policies, resolutions, or practices of the
District which shall be contrary to or inconsistent with its terms.

If any provision of the Agreement is so held to
be contrary to law, the parties upon mutual
agreement shall commence negotiations on said
provision as soon thereafter as is reasonably
possible.

Any individual teaching contract between the
District and a teacher during the life of this
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SECTION 6. DISTRIBUTION OF
CONTRACT

sociation concern on teacher bulletin boards.
The Association may use the District mail
service and teacher mailboxes for communication to teachers.

The Association shall print and distribute to all
teachers copies of this Agreement within sixty
(60) days following ratification, signing and
proofreading by the District. Additional copies
shall be provided to the District and the Association. All teachers new to the District shall be
provided a copy of this Agreement by the Association upon issuance of their personal service
contract, provided the District informs the Association that such contract has been rendered
and gives the name and local address of that individual. A copy of this Agreement shall be
available in the District office for inspection for
all applicants for teaching positions. Costs will
be borne equally by both parties.

The Association shall be allowed to meet
with members for a minimum of one hour
on the first half day during work time. The
Association shall also be allowed to meet
with new members at all reasonable times,
including preparation time, so long as it does
not interrupt the educational process.
e) The Board agrees to furnish to the Association in response to requests all public information.
f) The rights granted herein to the Association
shall not be granted or extended to any competing teacher bargaining organization.

ARTICLE II - BUSINESS

g) The Board shall place on the agenda of each
regular Board meeting and shall consider
under "New Business" any matters brought
to its attention by the Association so long as
those matters are made known to the Superintendent's office in writing forty-eight (48)
hours prior to said regular meeting.

SECTION 1. ASSOCIATION RIGHTS
a) The Association and its representatives shall
have the right to use District Buildings for
meetings and to transact Association business.
b) Duly authorized representatives of the Association and their respective affiliates shall be
permitted to transact official Association
business on school property at all reasonable
times, provided that this shall not interfere
with or interrupt normal school operations.
The Association shall schedule building use
through the administration.

SECTION 2. DUES DEDUCTIONS AND
REPRESENTATION FEES
The Association shall have the right of automatic payroll deduction of membership dues for
teachers.
The Association shall provide an automatic payroll authorization form to each teacher. The
teachers shall sign and deliver such authorization to the Association during the enrollment
period at the beginning of the school year. Once
a teacher has signed the authorization for automatic payroll deductions, dues deductions shall
be continuous thereafter.

c) The Association shall be the only teacher
bargaining organization having the right to
use school facilities and equipment at reasonable times when such equipment is not
otherwise in use. (Excluding office computers.)
The Association shall pay for the replacement cost of all materials and supplies incident to such use including flagrant damages
which the Association might cause.

The Association shall submit the automatic payroll authorization to the District payroll office
for processing. A table of pro-rated annual dues
shall be supplied to the District payroll office by
the Association to determine the monthly dues
deductions.

d) The Association shall be the only teacher
bargaining organization having the right to
post notices of activities and matters of As2
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The automatic payroll authorization form shall
clearly state that it is understood by the teacher
signing the authorization that the continuation of
dues deductions until the end of the dues period
on August 31 of each year is a binding condition
for automatic payroll authorization. Revocation
of membership shall be made in writing to the
Association on the form available from the Association between the beginning of the school
year and September 30, and shall become effective at that time. The Association shall promptly
submit notice of such revocation to the District
payroll office.

SECTION 2. DUE PROCESS
A. No employee shall be disciplined without
just and sufficient cause. Such discipline
shall be in private. Just and sufficient cause
shall mean the commonly accepted seven (7)
step test of arbitrator Carroll Daugherty, except in cases of gross antisocial conduct.
(See Appendix C) In addition, the District
agrees to follow, when appropriate, a policy
of progressive discipline. Progressive discipline steps are:
1. Verbal warning
2. Written reprimand
3. Suspension with pay
4. Suspension without pay
5. Discharge or nonrenewal

Other deductions.
The District shall upon receipt of authorization
from a teacher deduct from the teacher's salary
and make appropriate remittance for medical
plans, salary insurance, WEA-PAC and/or and
tax-sheltered annuities.

B. An employee has the right to face his accuser(s) and to cross-examine witnesses in
hearings.

Representation Fee Deductions

C. This provision shall specifically extend to
all extended day and extended year employee contracts.

In the event that any teacher fails to sign and
deliver an Assignment of Wages Form as described herein, the Board agrees to deduct from
the salary of such teacher a representation fee in
an amount equal to membership dues and assessments; provided, however, that teachers
who pay the representation fee shall neither be
required nor allowed to have a political contribution deducted. Representation fee deductions
shall be handled and transmitted by the Board in
the same fashion as membership deductions as
provided for in this Article.

D. When an employee is formally questioned
by a supervisor for the purpose of seeking in
formation which may be used as the basis
for a written reprimand, suspension, discharge or non-renewal, the employee shall
be advised that he/she is entitled to request
and to have a representative of the Association or legal representative present at any
meeting relating to such discipline.
E. Any complaint made against an employee
will, within 10 school days, be called to the
attention of the employee. Any complaint
not called to the attention of the employee
may not be used as the basis for any disciplinary action against the employee except
in cases of criminal investigation.

This provision shall become effective upon twothirds (2/3) approval of the bargaining unit in a
secret ballot election certified to the Superintendent by the Association.

ARTICLE III - EMPLOYEE RIGHTS
SECTION 1. TEACHER EMPLOYMENT

F. In the event an employee is non-renewed or
discharged as per RCW 28A.67.070 or
RCW 28A.58.450, and a hearing is requested, then either the employee, or the Association may elect to submit the issue to Step 3
of the Grievance Procedure (binding arbitration) as opposed to the hearing process in

No position held by a member of the bargaining
unit shall be filled by employees outside of the
bargaining unit. This provision shall not apply
in a strike situation.
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RCW 28A.58.455. (See also Article IX, Section 5). An employee shall be allowed to
have present a representative of his/her
choosing during any disciplinary action.

complete personnel file kept within the District
as well as employment references leaving the
District. Upon request, a copy of any documents
contained therein shall be afforded the teacher at
teacher's expense. No secret, duplicate, alternate
or other personnel file shall be kept anywhere in
the District. A separate file for processed grievances shall be kept apart from the teachers personnel file. Any one person, at the teacher's request, may be present in this review.

SECTION 3. EMPLOYEE RIGHTS
A. The Board undertakes and agrees that it will
not directly or indirectly discourage or deprive or coerce any teacher in the enjoyment
of any rights conferred by the Act or other
laws of Washington or the Constitutions of
Washington and the United States; that it
will not discriminate against any teacher
with respect to hours, wages, or any terms or
conditions of employment by reason of
his/her membership in the Association,
his/her participation in any legal activities of
the Association or collective negotiations
with the Board, of his/her institution of any
grievance, complaint or proceeding under
this Agreement or otherwise with respect to
any terms or conditions of employment.

Except in emergent situations, any derogatory
material not shown to a teacher ten (10) days
before adverse action is brought shall not be allowed as evidence in the grievance or in the disciplinary action against such teacher.
No evaluation, correspondence, or other material making derogatory reference to a teacher's
competence, character, or manner shall be kept
or placed in the personnel file without the teacher's exclusive right to attach his/her own written
comments.

B. The teacher shall be entitled to full rights of
citizenship and no religious or political activities of any teacher or the lack thereof
shall be grounds for any discipline or discrimination with respect to the professional
employment of such teacher. The private
and personal life of any teacher is not within
the appropriate concern or attention of the
Board, providing it does not interfere with
their duties as a teacher.

All information forming the basis for any reprimand, warning, discipline, or adverse effect,
shall be limited to matters and events occurring
within 24 months.

C. The provisions of this Agreement shall be
applied without regard to domicile, race,
creed, religion, color, national origin, age,
sex, marital status, gender identity, sexual
orientation or physical handicap except as
required in accordance with this Agreement
or as otherwise provided by law.

A. The Board agrees to hold teachers harmless
and defend from any financial loss, including reasonable attorney's fees for actions
arising out of any claim, demand, suit, criminal prosecution or judgment by reason of
any act or failure to act by such teacher,
within or without the school building, provided such employee, at the time of the act
or omission complained of, was acting within the scope of his/her employment or under
the direction of the Board, to the extent of
the District's errors and omissions policy.

Upon request by the teacher, the principal and
his/her official designee shall sign an inventory
sheet to verify contents of the personnel file at
the time of inspection by said teacher.
SECTION 5. EMPLOYEE PROTECTION

D. As a condition of employment each employee shall abide by the terms of the School
District policy respecting a drug-free work
place.
SECTION 4. PERSONNEL FILES

B. Any case of assault upon a teacher shall be
promptly reported to the Board or its designated representative.

Teachers or former teachers shall upon request
have the right to inspect all contents of their
4
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The Board will cooperate in the prosecuting
or defense of an action resulting from an assault on a teacher occurring while in the performance of his/her duties.

their teaching certificates and/or their major
or minor fields of study or qualification in
specialty areas, unless the provisions of
layoff and recall procedures require otherwise. Teachers shall be notified in writing
not later than May 30 of any changes in their
programs and schedules for the ensuing
school year, including teaching programs,
assignments, and special assignments. Unanticipated circumstances may necessitate
changes after the May 30 deadline.

C. Whenever a teacher is absent from employment and unable to perform duties as a result
of personal injury sustained in the course of
employment, the teacher will be paid full
salary for the period of absence, less the
amount of any Workman's Compensation
award made for the disability due to said in
jury for the remainder of his/her teaching
contract year.

B. Voluntary Reassignment. The following
procedure shall be used:

D. The Board will reimburse teachers for uninsured loss, damage, or destruction of clothing or personal property of the teacher incurred while in the performance of their duties. Reimbursement shall be limited to
$1000.

1. The teacher shall complete a request
form which shall be kept on file by the
District.
2. Employment of any new teacher for a
specific position shall not be made until
all those teachers who have a pending
request for transfer have been considered.

E. A written statement by the Board governing
use of corporal punishment of students shall
be posted on the bulletin board no later than
the first week of each school year.

3. At least thirty (30) days prior to the beginning of the school year, the Superintendent or his/her designee shall notify,
in writing and by personal conference,
each teacher whose request for reassignment was not granted and the reason(s) for not granting the request. To
assure that teachers are given every consideration in filling any vacancies or
newly created positions which occur at
any time within the District, the following procedures shall be used:

F. A teacher may at all times use such reason
able force as is necessary to protect
him/herself, or any other person from physical injury.
SECTION 6. NON-PROFESSIONAL
DUTIES
Teachers shall not be required to perform nonprofessional duties, including but not limited to,
food distribution, supervision of cafeterias, bus
loading or unloading, supervision of playgrounds, and collecting money from students,
except where there is an unavailability of personnel due to lack of funds or illness.

a) All vacancies and new positions, or
summer school, including the qualifications and procedures, shall be
publicized to the staff and Association through a written notice which
shall be distributed to each teacher as
far in advance as possible of the date
of the opening of any vacancy or
new position. All vacancies or new
positions shall be filled on the basis
of qualifications for the position.

SECTION 7. ASSIGNMENT, VACANCIES,
AND PROMOTION
A. General Provisions. To assure that pupils
are taught by teachers working within their
areas of competence, teachers shall not be
assigned, except in accordance with the regulations of the State Board of Education, to
subjects, grades and/or other classes outside
5
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b) The District shall make all possible
effort to fill teaching vacancies and
new positions with their present
teaching staff before out-of-district
hiring takes place.

growth through the systematic assessment of
employee performance.
The parties agree that the following evaluation
system for all employees in the bargaining unit
is to be implemented in a manner consistent
with good faith and mutual respect, and, as
defined in RCW 28A.405.110:
“(1) An evaluation system must be meaningful,
helpful, and objective;
(2) an evaluation system must encourage
improvements in teaching skill,
techniques, and abilities by identifying
areas needing improvement;
(3) an evaluation system must provide a
mechanism to make meaningful
distinctions among teachers and to
acknowledge, recognize, and encourage
superior teaching performance; and
(4) an evaluation system must encourage
respect in the evaluation process by the
persons conducting the evaluations and
the persons subject to the evaluations
through recognizing the importance of
objective standards and minimizing
subjectivity.”

c) Teachers who have been subjected to
an involuntary transfer shall be given
priority in placement the following
year.
C. Involuntary Transfer or Reassignment.
1. Reassignment will be made only in case
of an emergency or to prevent undue disruption of the instructional program.
Each reassignment will be considered on
its own merits and will be made in keeping with the best interests of the instructional program of the District.
2. The Superintendent shall notify the affected teacher and the Association, in
writing, of the reasons for any involuntary transfer or reassignment before the
change is to become effective.
3. At least ten (10) days written notice will
be given to the teacher who is to be
transferred or reassigned. However, the
affected teacher may appeal the decision
through the grievance procedure. When
a teacher is involuntarily transferred, one
day of released time will be given the affected teacher in order to complete the
move and become oriented to the new
building.

Additionally, the parties agree that the
evaluation process is one which will be
implemented with collaboration between the
evaluator and the bargaining unit member, as
described in WAC 392-191-025:
“(1To acknowledge the critical importance of
teacher quality in impacting student growth
and support professional learning as the
underpinning of the new evaluation system.
(2) To identify, in consultation with
classroom teachers, principals, and assistant
principals, particular areas in which the
professional performance is distinguished,
proficient, basic or unsatisfactory, and
particular areas in which the classroom
teacher needs to improve his/her
performance.
(3) To assist classroom teachers who have
identified areas needing improvement, in
making those improvements.”

ARTICLE IV EVALUATION/PROBATION
SECTION 1. PURPOSE
The evaluation procedure set forth herein
provides the establishment of criteria,
procedures, summative methodology and
descriptors of parties for the evaluation of the
professional performance capabilities and
development. The evaluation procedure
recognizes high levels of performance and
encourages improvement in specific identifiable
areas, and provides support for professional
6
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EVALUATOR QUALIFICATIONS:
All assigned evaluators shall receive training as
required under RCW 28A.405.130 prior to
conducting evaluations.

assignment, instructional coaches,
curriculum specialists, and other bargaining unit members who do not meet
the definition of “classroom teacher” are
subject to the evaluation process under
Article IV, Section 4. This process also
applies to those classroom teachers who
have not transitioned to the process under Article IV, Section 3

Beginning in the 2016-2017 school year, any
principal rated unsatisfactory shall be prohibited
from evaluating teachers. A principal who
scores basic (2) two years in a row shall be
prohibited from evaluating teachers until they
are rated proficient (3). Upon request,
employees shall be assigned an alternative
evaluator. Requests must be submitted in
writing by October 15.

SECTION 3. CLASSROOM TEACHER
EVALUATION PROCESS
No teacher shall be evaluated by an evaluator
who has not been trained in observation,
evaluation, and the use of the specific
instructional framework and rubrics contained
in this agreement and any relevant state
requirements.

SECTION 2. APPLICABILITY FOR
EVALUATION PROCESSES
The evaluation processes to be
utilized for employees shall be
as follows:

1. PROFESSIONAL DEVELOPMENT
Prior to being evaluated under Article IV, each
teacher shall receive adequate professional
development to comprehend the framework and
understand the evaluation process.

1. Classroom Teacher Evaluation
Process (Article IV, Section 3)
The classroom teacher employee group
includes specifically those certificated
staff with an assigned group of students
for whom they provide academically focused instruction and grades. The term
“classroom teachers” does not include
bargaining unit members as described in
section 2. Those bargaining unit
members who do not meet this definition
as described in subsection 2 below will
remain under the previous evaluation
system, as defined in this Agreement.
The evaluation process for Classroom
Teachers is delineated in Section 3.
Refer to the Transition Plan in the
Memorandum of Agreement (attached)
for applicability.

All funding provided by the state specific to the
purpose of professional development for
evaluation shall be used for that purpose.
Provided, that this money shall not supplant any
other district/state/federal funds designed for
other professional development purposes or are
otherwise negotiated in other provisions of this
Agreement.
Each employee within fifteen (15) days of
employment or within fifteen (15) days from the
commencement of the school year, whichever is
later, shall be given a copy of the evaluation
criteria, procedures, and any relevant forms and
information appropriate to the teacher’s position
and track in the evaluation cycle.

2. Transitional Classroom Teacher
/ Non-Classroom Teacher Evaluation
Process (Section Article IV, Section 4):
Educational Staff Associates (e.g.
Speech Language Pathologists, Psychologists), Counselors, librarians,
media specialists, teachers onspecial

2. DEFINITIONS, STATE CRITERIA,
FRAMEWORK, AND SCORING
A. Definitions
1. Criteria shall mean one of the eight (8)
state defined categories to be scored.
7
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level and be initiated by the classroom
teacher. Assessments used to demonstrate
growth must be appropriate, relevant, and
may include both formative and summative
measures.

2. Component shall mean the sub-section of
each criterion.
3. Evaluator shall mean a certificated
administrator who has been trained in
observation, evaluation and the use of the
specific instructional framework and rubrics
contained in this agreement and any relevant
state requirements. The evaluator shall assist
the teacher by providing support and
resources.

B. State Evaluation Criteria:
1. Centering instruction on high expectations for student achievement,
2. Demonstrating effective teaching practices,
3. Recognizing individual student learning
needs and developing strategies to address those needs,
4. Providing clear and intentional focus on
subject matter content and curriculum,
5. Fostering and managing a safe, positive
learning environment,
6. Using multiple data elements to modify
instruction and improve student learning,
7. Communicating and collaborating with
parents and the school community, and
8. Exhibiting collaborative and collegial
practices focused on improving instructional practices and student learning.

4. Artifacts shall mean any products
generated, developed or used by a
certificated teacher. Artifacts do not have to
be created specifically for the evaluation
system. Additionally, tools or forms used in
the evaluation process may be considered as
artifacts.
5. Evidence shall mean examples or
observable practices of the teacher’s ability
and skill in relation to the instructional
framework rubric and should be gathered
from the normal course of employment.
Input from students or parents shall not be
used as evidence without teacher consent.

C. Instructional Framework
The parties have agreed to the adopted evidence-based instructional framework developed by Charlotte Danielson. The instructional framework is included in Appendix
A2.

6. Not Satisfactory shall mean:
Level 1: Unsatisfactory – Receiving a
summative score of 1 is not considered
satisfactory performance for all teachers.
Level 2: Basic – If the classroom teacher is
on a continuing contract with more than five
years of teaching experience and if a
summative score of 2 has been received two
years in a row or two years within a
consecutive three-year period, the teacher is
not considered performing at a satisfactory
level.

Upon mutual agreement the parties may select a different OSPI approved instructional
framework.
D. Criterion Performance Component
Scoring
1. Appendix -A3 will be used in the documentation of criteria component scoring.
2. The evaluator and teacher will attempt to
agree on criteria component scores based
on the following rating system and will
assign each component observed one of
the following numeric values:
Unsatisfactory = 1
Basic = 2
Proficient = 3

7. Student Growth Data shall mean the
change in student achievement between two
points in time within the current school year,
as determined by the teacher and
administrator in collaboration. Assessments
used to demonstrate growth must
predominately originate at the classroom
8
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Distinguished = 4
3. If the evaluator and teacher do not agree
on a component score, the teacher will
be provided the opportunity to submit
additional artifacts and evidence. If
agreement is not reached, the evaluator
must produce artifacts and evidence to
support his/her component score.

ed to show growth between two points in
time in the same school year may be
used at the discretion of the teacher.
Teachers may utilize school-wide or
District-wide test scores in their collections of evidence for student growth.
4. If a teacher receives a 4 – Distinguished
summative score and a Low student
growth score, they must be automatically
moved to the 3 – Proficient level for
their summative score. If a teacher receives a 1 – Unsatisfactory on any of the
five student growth components, it will
trigger the student growth inquiry
plan. The teacher and evaluator will mutually agree to engage in one of the following:

E. Summative Performance Rating
Appendix A3 will be used in the
documentation of criteria rating.
A classroom teacher shall receive a
summative performance rating for each of
the eight (8) state evaluation criteria. The
overall summative score is determined by
totaling the eight (8) criterion-level scores as
follows:
1. 8-14—Unsatisfactory
2. 15-21—Basic
3. 22-28—Proficient
4. 29-32—Distinguished

a. Triangulate student growth measure
with other evidence (including observation, artifacts and student evidence) and additional levels of student growth based on classroom,
school, District and state-based tools;
b. Examine extenuating circumstances
possibly including: goal setting process/expectations, student attendance, and curriculum/assessment
alignment;
c. Schedule monthly conferences with
evaluator to discuss/revise goals,
progress toward meeting goals, and
best practices;
d. Create and implement a professional
development plan to address student
growth areas.

F. Student Growth Criterion Score
1. Appendix A3 will be used in the documentation of student growth criteria
scoring.
2. Embedded in the instructional framework are five (5) components designated
as student growth components. These
components are embedded in criteria as
SG 3.1, SG 3.2, SG 6.1, SG 6.2, and SG
8.1. Evaluators add up the raw score on
these components and the employee is
given a score of low, average or high
based on the scores below:
5-12—Low
13-17—Average
18-20—High
3. Student growth data will be taken from
multiple sources during the school year
in which the evaluation is being conducted, and must be appropriate and relevant to the teacher’s assignment. It will
include teacher initiated formal and informal assessments of student progress.
Student achievement that is not calibrat9
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D. Record-Keeping
The District shall adhere to the following:
1. A copy of the final framework rubric,
teacher’s written comments, if applicable, and forms shall be included in the
teacher’s personnel file.
2. Teachers shall have access to their
eVAL account in subsequent years.
3. Evaluators shall notify the teacher of any
additional evidence submitted to eVAL
within forty-eight (48) hours, if the additional evidence is going to be used by
the evaluator in their assessment.
4. Teachers shall not be required to share
personal assessment information utilized
within the eVAL system.
5. Teachers shall not be required to use the
eVAL tool if an acceptable alternative is
available.
6. Any and all data entered into eVAL shall
be considered the personal property of
the teacher and confidential, and not be
subject to public disclosure, unless required by law.

3. PROCEDURAL COMPONENTS OF
EVALUATION
A. Notification
The teacher will be notified by September
15th each year, or, within fifteen (15) days
from the start of the school year, or on the
teacher’s first day of work, whichever is later, of the evaluator and whether the teacher
will be evaluated using a comprehensive or
focused evaluation.
B. Student Growth Goal Setting:
After September 15th, or 15 days after the
start of the school year, or 15 days after a
teacher commences work in a school year,
whichever is later, the teacher shall determine a student growth goal for Components
SG-3.1, SG-6.1 and SG-8.1. The goal for
SG-6.1 and SG-8.1 may be the same goal.
C. Artifacts and Evidence:
1. The evaluator will collect and share artifacts and evidence necessary to complete
the evaluation.
2. The teacher may provide additional artifacts and evidence to aid in the assessment of the teacher’s professional performance against the instructional
framework rubric, especially for those
criteria not observed in the classroom.
The evidence provided by the teacher
shall be incorporated on the negotiated
form prior to the post-observation conference, and be used to determine the final evaluation score.
3. A teacher may, but shall not be required
to submit artifacts and evidence for
completion of the evaluation. Provided
however, if under 2.D.3, above, the
evaluator and teacher do not agree on a
component scoring, the teacher shall be
required to submit artifacts and evidence
to support their suggested component
scoring.

E. Electronic Monitoring
All observations shall be conducted openly.
Mechanical or electronic devices shall not
be used to listen to or record the procedures
of any class without the prior knowledge
and consent of the teacher.
F. Alternative Evaluator
On request, teachers shall be assigned an
alternative evaluator (WAC 392-191A-130
(4)). Requests must be submitted in writing
by October 15th.
4. COMPREHENSIVE EVALUATION
PROCESS
All teachers shall be observed for the purposes of evaluation at least twice in the
performance of their assigned teaching
duties. The total amount of observation
time shall not be less than sixty (60)
minutes. An employee in the third year of
provi sional status as defined in RCW
28A.405.220 shall be observed at least
three times in the performance of his or
10
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her duties and the total observation time
for the school year shall not be less than
ninety (90) minutes.

rated on the negotiated form prior to the
post-observation conference, and be
used to determine the final evaluation
score.

A Comprehensive Evaluation will include
evaluation of all eight state criteria. A
teacher eligible for focused evaluations
must complete a comprehensive evaluation once every six years.

C. 1st Post-Observation Conference
1. The post-observation conference
between the evaluator and teacher will
be held no later than five (5) days after
the formal observation date.
2. The purpose of the post-observation
conference is to review the evaluator’s
and teacher’s evidence related to the
scoring criteria during the observation,
and to discuss the teacher’s performance.
The teacher shall be provided an
additional opportunity to submit
evidence of the teacher's professional
performance that the teacher deemed
was not observed in the classroom. The
evidence provided by the teacher shall
be incorporated on the negotiated form
and be used to determine the final
evaluation score (Appendix A3 or in
eVal).
3. If there is an area of concern, the evaluator will identify, in writing, specific concerns for the applicable criteria component(s) and provide specific observable
solutions with specific district support
and resources to remedy the concern.
4. The teacher may attach writing comments to the observation report.

A. 1st Pre-Observation Conference:
The pre-observation conference shall be
held prior to the first formal observation.
The teacher and evaluator will mutually
agree when to conference. The purpose of
the pre-observation conference is to discuss
the employee’s goals, establish a date for the
formal observation, and to discuss such matters as the professional activities to be observed, their content, objectives, strategies,
and possible observable evidence to meet
the scoring criteria.
B. 1st Formal Observation:
1. The first of at least two (2) prearranged
formal observations for each employee
shall be conducted within the first ninety
(90) days of the school year. The total
annual observation time cannot be less
than sixty (60) minutes. Any formal
observation shall not be less than 30
minutes in length.
2. The observations will occur no later than
five (5) days after the pre-observation
meeting.
3. The evaluator will document all formal
observations using the negotiated form
(Appendix A3 or in eVal) and provide
copies to the employee within three (3)
days following the observation date and
at least one (1) day prior to the post
observation conference in C., below.
4. The teacher may provide additional evidence to aid in the assessment of the
teacher’s professional performance
against the instructional framework rubric, especially for those criteria not observed in the classroom. The evidence
provided by the teacher shall be incorpo-

D. 2nd Pre-Observation Conference
The pre-observation conference shall be
held prior to the second formal observation.
The teacher and evaluator will mutually
agree when to conference. The purpose of
the pre-observation conference is to discuss
the teacher’s goals, establish a date for the
formal observation, and to discuss such matters as the professional activities to be observed, their content, objectives, strategies,
and possible observable evidence to meet
the scoring criteria.
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E. 2nd Formal Observation
1. The second of two (2) formal prearranged observations will occur no sooner
than six weeks after the first formal observation and ideally, in different semesters or trimesters so that reasonable time
can be provided for continuing professional growth. The observation will occur no later than five (5) days after the
pre-observation meeting.
2. The evaluator will document all formal
observations using the negotiated form
and provide copies to the employee
within three (3) days following the observation date and at least one (1) day
prior to the post observation conference
in C., below.
3. The evaluator will document all formal
observations using the negotiated form
and provide copies to the employee
within three (3) days following the observation date
5. The final formal observation shall occur
prior to May 1st.

district support and resources to remedy
the concern.
4. The teacher may attach written comments to the observation report.
5. The teacher may request additional formal observations.
G. Informal Observations
1. Upon mutual agreement, an additional
informal observation may be scheduled
to collect additional artifacts and evidence related solely to previously identified areas of concern that remain unresolved following the second formal observation and conference.
2. An informal observation does not have
to be in the classroom. Department or
collegial meetings may be used for an
informal observation.
3. The informal observation must be documented in writing on the negotiated
form and a copy will be provided to the
teacher within three (3) days of the informal observation.
4. A post-informal observation conference
between the evaluator and teacher shall
be held no later than five (5) days after
the informal observation.
5. If the area of concern remains unresolved additional informal observations
may be conducted if mutually agreed.
6. Informal observation results may be
used as evidence for the final Summative
Evaluation conference.

F. 2nd Post-Observation Conference
1. The post-observation conference between the evaluator and teacher will be
held no later than five (5) days after the
formal observation.
2. The purpose of the post-observation conference is to review the evaluator’s and
teacher’s evidence related to the scoring
criteria during the observation, and to
discuss the teacher’s performance. The
teacher shall be provided an additional
opportunity to submit evidence of the
teacher's professional performance that
the teacher deemed was not observed in
the classroom. The evidence provided by
the teacher shall be incorporated on the
negotiated form and (Appendix A3 or
eVal) will be used to determine the final
evaluation score.
3. If there is an area of concern, the evaluator
will identify, in writing, specific concerns
for the applicable criteria and provide specific observable solutions with specific

H. Final Summative Evaluation Conference
1. No later than May 10th the evaluator and
teacher shall meet to discuss the teacher’s final summative score. The final
summative score, including the student
growth score, must be determined by an
analysis of evidence. This analysis will
take a holistic assessment of the teacher’s performance over the course of the
year.
2. The teacher has the right to provide additional evidence for each criterion to be
scored.
12
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3. All evidence, measures and observations
used in developing the final summative
evaluation score must be a product the
formal and, any agreed to, informal observations in sections A – G, above.
4. If the evaluator judges the teacher to be
below Proficient, the evaluator must
provide at least three (3) pieces of evidence from the required formal observations that substantiate the rating.
5. Nothing prohibits an evaluator from
evaluating all teachers as Distinguished 4 within a school year.
6. The teacher will sign two (2) copies of
the Final Summative Evaluation Report.
Each teacher shall sign the observation
and evaluation forms to indicate receipt.
The signature of the teacher does not,
however, necessarily imply that the
employee agrees with its contents. The
teacher may attach any written
comments to observations and to the
final annual evaluation report as well.

B. If the employee chooses criterion 1, 2, 4, 5,
or 7, they must also complete the student
growth components in criterion 3 or 6.
C. If the criterion selected for a focused evaluation has been determined to be nonobservable, a classroom based observation
will not be required.
D. Observations and conferences for the focused evaluation shall follow the guidelines
set forth in Section 3.3, Procedural Components of Evaluation, and Section 3.4, Comprehensive Evaluation Process, above.
E. The score received on the selected criterion
is the score assigned as the final summative
score.
F. A group of teachers may focus on the same
evaluation criterion and share professional
growth activities. This collaboration should
be initiated by the teacher(s) and no individual shall be required to work on a shared
goal.
6. SUPPORT FOR BASIC AND
UNSATISFACTORY PERFORMANCE
A. The “development of certificated classroom
teachers” is included in the purpose statement of WAC 392-191A-020. As such, the
Association will be notified when any teacher is judged below Proficient -3, within ten
(10) school days.
B. In addition, and if a teacher is judged below
Proficient, one or more of the following
shall be offered to the employee to support
their professional development:
1. The teacher’s class size will not exceed
the limits established in this Agreement;
2. The teacher shall be granted up to two
(2) days of paid release time to observe
colleagues’ instruction;
3. The teacher shall be granted an additional/different certificated employee evaluator;
4. A mentor will be assigned;
5. The teacher may choose to participate in
a voluntary structured support plan;
6. Additional supports may include, but are
not limited to: university course work,
peer coaching, reading material, and
District or ESD staff development

5. FOCUSED EVALUATION
The Focused Evaluation is used when a teacher
is not evaluated using the Comprehensive
Evaluation process, and will include evaluation
of one of the eight state criteria.
If a non-provisional teacher has scored at
Proficient or higher the previous year, they may
choose to be evaluated using the Focused
Evaluation. The teacher may remain on the
Focused Evaluation for five (5) years before
returning to the Comprehensive Evaluation.
The teacher or the evaluator can initiate a move
from the Focused to the Comprehensive
Evaluation following at least one formal
observation in which identifies an area of
concern and must occur within five (5) days of
the post-observation conference required in
section 4.C. or 4. F., above.
A. The criterion area to be evaluated shall be
proposed by the teacher prior to, or at the
first pre-observation conference, and must
be approved by the evaluator.
13
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courses. The District will provide and
pay for any required in-service training
and any required mentor (RCW
28A.405.140).
C. In such cases that a teacher with more than
five (5) years of experience receives a summative evaluation score below Proficient,
the teacher must be formally observed before October 15th the following year. If the
1st Formal Observation in that following
year results in ongoing and specific performance concerns, a structured support plan
will be mutually developed by the evaluator
and teacher within five (5) days following
the 1st First Post-Observation Conference
and will be completed prior to completion of
the comprehensive evaluation.

be placed on probation, when the overall
comprehensive score is Unsatisfactory
(1). A continuing contract teacher under
RCW 28A.405.210 with more than five
(5) years of teaching experience whose
comprehensive summative evaluation
score is below Proficient (3) for two (2)
consecutive years or for two (2) years
within a consecutive three (3) year time
period shall also be placed on probation.
B. Teachers may only be placed on probation from the Comprehensive Evaluation
Process described in Section 3. 3. B 1-12
above.
C. Teachers on continuing contracts who
have been assigned to teach outside of
their endorsements shall not be subject
to nonrenewal or probation based on
evaluations of their teaching effectiveness in the out-of-endorsement assignments.

7. PROVISIONAL EMPLOYEES
A. A second year Provisional teacher who receives a summative rating of 3- Proficient or
4- Distinguished may be granted continuing
contract status for the subsequent school
year by the Superintendent in accordance
with RCW 28A.405.220 (1) (c).
Before non-renewing a first (or applicable
second or third) year provisional teacher, the
evaluator shall have made good faith efforts
to assist the teacher in making satisfactory
progress toward remediating deficiencies by
providing a specific and reasonable program
designed to assist the teacher in making satisfactory progress in improving his/her performance, with benchmarks defining desired
performance and indicating it has been
achieved.

D. In the event that an evaluator determines
that the performance of a teacher under
his/her supervision merits probation, the
evaluator shall report the same in writing
to the Superintendent. The report shall
include the following:
1. The evaluation report prepared pursuant to the provisions of Article IV Section 3, and,
2. A recommended specific and reasonable program designed to assist the
teacher in improving his or her performance.

8. PROBATION
At any time after October 15, a classroom
teacher whose work is judged not
satisfactory based on the scoring criteria
shall be placed on probation and notified in
writing of the specific areas of deficiencies
and provided a written reasonable plan of
improvement.

E. If the Superintendent concurs with the
administrator’s judgment that the performance of the employee is unsatisfactory, the Superintendent shall place the
teacher in a probationary status for a period of not less than sixty (60) school
days, any time after October 15. The
probationary period may be extended into the following school year if the teacher has more than five (5) years of teaching experience and the final summative

A. A classroom teacher’s work is not
judged satisfactory, and therefore shall
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rating as of May 15th is Unsatisfactory 1. Before being placed on probation, the
Association and the teacher shall be given notice of action of the Superintendent
which notice shall contain the following
information:
1. Specific areas of performance deficiencies identified from the instructional framework;
2. A suggested specific and reasonable
plan for improvement;
3. A statement indicating the duration
of the probationary period and that
the purpose of the probationary period is to give the teacher the opportunity to demonstrate improvement
in his/her area or areas of deficiency.

documentation of observation reports
and evaluation reports during the
probationary period.
4. The probationary teacher may be
removed from probation at any time
if he/she has demonstrated improvement to the satisfaction of the evaluator in those areas specifically detailed in his/her notice of probation
in accordance with
RCW28A.405.100(4)(b).
5. The probationary teacher may request that an additional certificated
evaluator become part of the probationary process and the request must
be granted. This evaluator will be assigned by the ESD and will be jointly selected by the district and the Association from a list of evaluation
specialists compiled by the ESD in
accordance with RCW28A.405.100
(4)(b).

F. A reasonable plan of improvement will
be developed in accordance with RCW
28A.405.100 (4) (b) and will include the
specific evaluative criteria which must
be met and the measures and benchmarks which will be used to determine
the teacher’s success or failure. The plan
will include a system for periodic feedback during the term of probation will
include supports provided and funded by
the district, and the dates those supports
will be put in place.

H. A teacher must be removed from probation if a teacher with five (5) or fewer
years of experience scores at Basic (2) or
above or a teacher of more than five (5)
years of experience scores at Proficient
(3) or above. A written notice will be
provided to the teacher at the time this
decision is made.

G. Evaluation During the Probationary Period
1. At or about the time of the delivery
of a probationary letter, the evaluator
shall hold a personal conference with
the probationary teacher to discuss
performance deficiencies and the
remedial measures to be taken.
2. Once the areas of deficiency and criteria for improvement have been determined, they may not be changed.
3. During the probationary period the
evaluator shall meet with the probationary teacher at least twice a month
to supervise and make a written
evaluation of the progress, if any,
made by the teacher. The provisions
of Section 3 above shall apply to the

I. Lack of necessary improvement during
the established probationary period, as
specifically documented in writing with
notification to the probationer constitutes
grounds for a finding of probable cause
under RCW 28.A.405.300 or
28A.405.210.
J. Evaluator’s Post-Probation Report
Unless the probationary teacher has previously been removed from probation,
the evaluator shall submit a written report to the Superintendent at the end of
the probationary period which report
shall identify whether the performance
of the probationary teacher has improved and which shall set forth one (1)
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rating of 1 – Unsatisfactory for two (2)
consecutive years, after completing
probation the first year, the District shall,
within ten (10) days of the completion of the
Final Evaluation Conference or May 15th,
whichever occurs first, implement the
teacher notification of non-renewal
(discharge) as provided in
RCW.28A.405.300.

of the following recommendations for
further action:
1. That the teacher has demonstrated
sufficient improvement in the stated
areas of deficiency to justify the removal of the probationary status; or
2. That the teacher has demonstrated
sufficient improvement in the stated
areas of deficiency to justify the removal of the probationary status if
accompanied by a letter identifying
areas where further improvement is
required; or
3. That the teacher has not demonstrated sufficient improvement in the
stated areas of deficiency and action
should be taken to non-renew the
employment contract of the teacher.

10. PROBABLE CAUSE
The teacher who is, at any time, issued a
written notice of probable cause for nonrenewal or discharge by the Superintendent
pursuant to this Article shall have ten (10)
days following receipt of said notice to file
any notice of appeal as provided by statute
or by this Agreement.

K. Action by the Superintendent:
Following a review of the any report
submitted pursuant to paragraph J.
above, the Superintendent shall determine which of the alternative courses of
action is proper and shall take appropriate action to implement such determination.

11. EVALUATION RESULTS
A. Evaluation results shall be used:
1. To acknowledge, recognize, and encourage excellence in professional
performance.
2. To document the level of performance by a teacher of his/her assigned duties.
3. To identify specific areas in which
the teacher may need improvement
according to the criteria included on
the evaluation instrument.
4. To document performance by a
teacher judged unsatisfactory based
on the District evaluation criteria.

L. A teacher who fails to successfully complete the probation process, as outlined
above, may have their probationary period extended or may be recommended for
non-renewal.
M. The following records of probation for
an unsatisfactory evaluation will be
maintained in the teacher’s file for two
(2) years and will, if no further unsatisfactory evaluation is made in the interim,
be removed and destroyed:
1. Final Evaluation
2. Notice of Probation
3. Notice of Removal from Probation
and/or Notice of Superintendent Action

B. Evaluation results shall not be:
1. Shared or published with any teacher
identifying information.
2. Shared or published without notification to the individual and Association.
3. Used to determine any type of base
or additional compensation.
SECTION 4. TRANSITIONAL
CLASSROOM TEACHERS/NONCLASSROOM TEACHER EVALUATION
PROCESS

9. NON-RENEWAL (DISCHARGE)
When a continuing contract teacher with
five (5) or more years of experience receives
a comprehensive summative evaluation

This process applies to Educational Staff
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Associates (e.g.Speech Language
Pathologists, Psychologists), Counselors,
librarians, media specialists, teachers on
special assignment, instructional and all
other certificated employees who are not
classroom teachers.

2. Each employee will be evaluated
by the principal or designee in
each school in which the
employee works.An evaluator will
be designated for each employee
no later than October 1 of each
year.
3. The evaluator will complete the
Evaluation Report form
(Appendix A-2, A-3)for the
employee's personnel file. Except
in cases where the probationary
procedure applies, a final
evaluation conference shall be
scheduled and held no later than
five (5) days following the final
observation of the employee. At
this conference, the employee
will be presented with the
completed Evaluation Report
Form.

1. OBSERVATIONS
A. Observations, where appropriate,

shall take place under a variety of
circumstances such as different
subject areas, different instructional
methods, and different times of the
day, week, and year.
B. The evaluator and the evaluee shall plan
in advance for at least one of the required
classroom
observations . The evaluator shall
utilize the Observation Report Form
(Appendix A2 or A3) as the basis for
the observation .No later than five (5)
days following the observation, the
evaluator shall discuss the observation
with the evaluee and provide the
evaluee with a copy of the Observation
Report Form used during observation .
C. The District agrees not to make an
audio or video recording of any
employee's classroom job
performance without the employee's
prior approval.

3. CRITERIA

A. Each employee shall be evaluated in
accordance with the criteria appropriate to the
employee's position as set forth on the
evaluation criteria form.Evaluations required or
permitted hereunder shall be documented on the
evaluation report form appropriate to the
employee's position. Such forms shall consist of
Classroom Teacher Evaluation Form or
appropriate short form.

2. EVALUATION PROCEDURE
The principal shall give employees a copy of
the Evaluation Report Form (see Appendix
A2 or A3) and shall inform them of the
evaluation process and its purpose in the
District.

4. REQUIRED EVALUATIONS

Annually, employees will be observed at least
twice, with a minimum of 60 minutes prior to
the formal evaluation conference, with no
observation being less than fifteen (15)
continuous minutes in length and at least one
observation of no less than thirty (30) minutes in
length. For provisional employees, the first
formal evaluation report and conference shall be
completed within the first ninety (90) calendar
days of employment and the second evaluation
report and conference shall be completed by
May 1. For continuing employees, the formal

1. Employees in a building shall be
evaluated in the following order:
a) Employees new to the District, i.e.,
provisional employees.
b) Employees on an improvement
plan.
c) Employees evaluated on the
comprehensive evaluation
d) Employees evaluated on the
focused evaluation
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evaluation report and conference shall be
completed by May 10.

times in the performance of his or her duties and
the total observation time for the school year
shall not be less than ninety minutes.

5. EVALUATION REPORT
3. A first written evaluation of each provisional
employee shall be prepared and submitted to the
District personnel office by December 1 or
within the first 90 calendar days of employment.

Distribution of the final Evaluation Report Form
shall be:
1. original - personnel file
2. copy - employee.

4. In the event the first written evaluation of a
provisional employee is not satisfactory, the
administrator shall prepare a written statement
specifically stating the problem and a specific
plan for improvement.

The employee's signature on the Evaluation
Report Form shall not necessarily indicate
concurrence with the evaluation. The employee
has the right to attach an addendum statement.

5. A second written evaluation of each
provisional employee shall be prepared and
submitted to the District personnel office by
May 1.

6. PROVISIONAL EMPLOYEES
A. A Provisional Employee shall mean any
employee subject to RCW 28A.405.220 and
who is in the employee's first three (3) years
of employment with the District, unless the
employee has previously completed at least
two (2) years of certificated employment in
another school district in the state of Washington, in which case the employee shall be
a provisional employee for the first year of
employment in the District. This shall include any employee who returns to employment with the District after a separation
of employment, or who returns to employment with the bargaining unit from other
employment with the District.

C. Provisional employees are subject to
non-renewal in accordance to RCW
28A.405.220. When there is concern
about progress of a provisional employee, the provisional employee shall meet
with the evaluator and an Association
representative no later than February 1
each year to review the expectations for
their current position at that time, there
will be developed a reasonable plan for
improvement whereby the employee will
be assisted in improving his/her performance to an acceptable level.

7. PROBATIONARY PROCEDURE

B. Each Provisional Employee shall be evaluated at
least twice during the school year according to
the following guidelines:

A. The probationary procedure as set forth
herein shall provide an employee with
assistance through consulting, counseling, and
providing other resources as may be utilized in
the improvement of an employee's performance.
If an employee's performance is judged
unsatisfactory in accordance with the Evaluation
Procedure and criteria herein, the employee
shall be considered for placement on probation;
however, no employee shall be placed on
probation unless an evaluation has been
completed prior to January 20. The probationary
process shall apply to provisional employees as

1. Provisional employee shall be observed at least
once for a total observation time of thirty(30)
minutes during the first ninety (90) calendar
days of their employment.
2. The total observation time for each
provisional employee for the first year of
employment shall be no less than sixty (60)
minutes. An employee in the third year of
provisional status as defined in RCW
28A.405.220 shall be observed at least three
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well as continuing teachers in accordance with
RCW 28A.405. l00. The Association President
shall be notified by the Superintendent if any
employees are being considered for probation.

the employee involved can reach an acceptable
level of performance .
d) a statement of possible assistance or
counseling by the principal or other supervisor
to aid the employee in improving his/her
performance to an acceptable level.

B. At any time after October 15, an employee
whose work is judged unsatisfactory based on
the evaluation criteria set forth in this
Agreement may be placed on probation. A
probationary period of sixty (60) school days in
the same school year shall be established . The
purpose of the probationary period is to give the
employee an opportunity to demonstrate
improvements in his/her areas of deficiency.

Step 3.
The Superintendent, or designee, shall review
the principal's or immediate supervisor's
recommendation for probation . If the
Superintendent or designee determines that
there is an alternative to probation , he/she may
continue to work with the parties involved.

C. In carrying out the probation procedure , the
following steps shall be followed:

Step 4.
The decision to place an employee on probation
is to be determined by the Superintendent. If an
employee is placed on probation, the actual
letter of probation from the Superintendent to
the employee must include all the provisions of
Step 2 of this probationary process, as well as
being consistent with this and other provisions
of the Agreement and state statutory
requirements . During the probationary period,
the principal or their supervisor shall meet with
the probationary employee at least twice
monthly to supervise and make a written
evaluation of the progress, if any, made by the
employee.

Step 1.
The principal shall meet with the employee in
an attempt to resolve matters relating to
performance before probation is recommended.
This conference shall be held before the date of
the formal evaluation and in no case later than
January 20. The employee shall have an
opportunity to have an Association
representative in attendance at the conference.
Step 2.
If an employee is being considered for
probation, the recommendation to the
Superintendent
for probationary status must be made on or
before January 20. The recommendation for
probation must be made in writing and a copy of
that recommendation be sent to the employee.
The recommendation for probation will include
a specific and reasonable program for
improvement as follows:

Step 5.
If by May 10 and after all the steps and
processes of the probationary period have been
followed, and if the employee does not
demonstrate the acceptable level of performance
as originally stated in the probationary
recommendation, the actual letter of probation
and subsequent supportive evaluation
documentation, then that employee may be
eligible for non- renewal of contract.

a) a specific definition of the problem in terms
of performance deficiency.
b) a specific set of expectations delineating
what would constitute acceptable performance
in the problem areas defined.

Conversely, if by May 10 and after all the steps
and processes of the probationary period have
been followed and the employee does
demonstrate the acceptable level of performance
as originally stated in the probationary
recommendation , the actual letter of probation

c) a prescription for remediation which spells
out courses of action and time expectations so
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and subsequent supportive evaluation
documentation. Then, that employee shall be
given a favorable evaluation for inclusion in the
employee's personnel file.

grams only to the limit of the categorical support.
During any layoff action based on lack of sufficient funds, extra-curricular activities will be
discontinued when such expenditures could be
used to retain staff in the District.

8. ACTION BY THE SUPERINTENDENT
Following the completion of the probationary
process, the Superintendent shall notify the
employee in writing no later than May 15 of the
status of the employee's contract renewal.

SECTION 2. LAYOFF PROCEDURE
In an effort to eliminate the necessity for
layoffs, the District shall ascertain before layoff
notices are issued the number of certificated positions which will be open for the following
school year by reason of retirements and resignations.

ARTICLE V — LAYOFF AND
RECALL

Before the implementation of the reduction in
force procedure, the entire certificated staff shall
be offered the opportunity to make written application for a year's leave of absence. Such
leave of absence shall be granted and shall entitle said person to the same seniority rights at the
beginning of the ensuing year as he/she would
normally have under the District's leave policy.
Should revenue not be available to re-employ
said individuals the ensuing year, leave upon
request shall be extended for an additional year.

SECTION 1. INITIATION OF LAYOFF
The term "lay off' as used herein refers to action
by the Board reducing the number of teachers in
the District due to lack of funds or reduction in
the educational program. It does not refer to
decisions to discharge or non-renew an
individual teacher for cause.
Teachers with valid contracts will not be laid off
during any school year. All layoffs will be effectuated at the start of the following school
year. In the event of lay off, the Board shall
provide written notice to all affected teachers on
or before May 15 of the school year preceding
the school year in which lay off would occur.

In the event it becomes necessary to lay off any
teacher, the following procedure will be implemented:
A. The staff requirements and projected student
enrollments for the District will be listed.

In the event that the Board anticipates a layoff
of teachers, the Board will notify the Association at least thirty (30) calendar days before
May 15 and shall provide the Association with a
detailed report on the financial affairs of the
District.

B. Staff selection to fill all staffing requirements will be made from the seniority list in
descending order from highest to lowest position; provided, that where teaching assignments require special certification by
state regulations, such assignments shall be
filled with teachers currently holding such
special certificates. Part-time employees will
be credited with a half (1/2) year layoff seniority for each year of part-time employment.

The Board shall make available to the Association an accurate up-to-date account of all voluntary gifts, contributions, donations, bequests, or
pledges to the District. All such funds shall be
placed in the general fund for operational expenditures if not earmarked for any specific
program(s) of the District by the donor. Where
anticipated revenues are categorical and depend
upon actual expenditures rather than budgeted
amounts, the Board shall maintain these pro-

C. 1.
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teaching position but may choose to accept such a position on a voluntary basis.

SECTION 3. SENIORITY
Layoff shall be by seniority only except as modified by the provisions of this Article as hereafter established. Seniority is defined as length of
service within the District as of the teacher's
first working day; provided that any teacher
employed or to be employed by the Board shall
be granted full seniority credit for each year or
portion thereof for teaching experience from any
district(s) in the state of Washington. Less than
full year teaching experience shall be computed
as the actual number of days employed by a district(s) as a full-time teacher excluding any substitute service.

2. Teachers currently assigned in part-time
teaching positions shall be assigned to
part-time teaching positions only consistent with their individual seniority
provided no part-time teacher with less
seniority shall be assigned to any parttime teaching position unless such a position is declined by all teachers (full and
part-time) with greater seniority.
D. Any full-time teacher who accepts a parttime position shall be re-employed for the
ensuing school year at the same position
and/or level, with no loss of rights, benefits,
or seniority which would have normally accrued had he/she been employed full-time
during the school year.

In the event of more than one individual teacher
having the same seniority ranking, all teachers
so affected will be ranked in accordance with
the total seniority as employees in the District
from greatest to least.

E. In the event a teacher is assigned outside his
or her major area as a result of layoff, the
Board shall provide such teacher necessary
retraining, re-certification, and orientation to
the new assignment without cost to the
teacher. The annual evaluation of teachers
so affected shall bear the notation that the
assignment upon which they are being evaluated is an emergency assignment outside of
their major area.

In the event of more than one individual teacher
having the same seniority ranking after applying
the above provision, all teachers so affected
shall participate in a drawing, by Association
and all teachers so affected shall be notified in
writing of the date, place, and time of the drawing. The drawing shall be conducted openly and
at a time and place which will allow affected
teachers and the Association to be in attendance.

F. Teachers who are laid off will be informed
of how to apply for unemployment compensation including being informed of where
they should report to apply for such compensation.

SECTION 4. RECALL PROCEDURE
Teachers on layoff shall first be recalled by seniority, unless special certification requires otherwise. Teachers will be considered recalled
when they have received their individual service
contract.

G. Teachers on layoff shall be placed in a rehiring employment pool and ranked by seniority therein. A laid off teacher shall remain in
the employment pool for two (2) years or
until he/she submits a written resignation or
finds certificated employment elsewhere.
No teacher shall be hired from outside of
Trout Lake School District unless all teachers in the employment pool have been found
unqualified for the position.

Teachers who were previously assigned to fulltime teaching positions shall have the option of
accepting any part-time teaching position that
may exist without jeopardizing his/her recall
status for any full-time position.
The Board shall give written notice of recall
from layoff by sending a registered or certified
letter to said teacher, at his/her last known address. It shall be the responsibility of each
teacher to notify the Board of any change in address. The teacher's address as it appears in the
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Board's layoffs, recall, or other notice to the
teacher.

ARTICLE VI - INSTRUCTION
SECTION 1. STUDENT DISCIPLINE

Any teacher so notified shall respond within
seven (7) calendar days from receipt of said notice whether the teacher accepts or rejects the
position. Reporting date shall be arranged with
the Superintendent. If a teacher rejects a position for which he/she is certificated to teach and
such position is offered consistent with the
aforementioned provisions of this Article, the
teacher shall be considered to have resigned
form the employ of the District and all benefits
shall cease at that time.

In the maintenance of a sound, learning environment, the District shall expect acceptable behavior on the part of all students who attend
schools in the District. Discipline shall be enforced fairly and consistently regardless of race,
creed, sex or status. Such discipline shall be
consistent with applicable federal and state
laws.
The Board and Superintendent shall support and
uphold teachers in their efforts to maintain discipline in the District, and shall give immediate
response to all teachers' requests regarding discipline problems. Further, the authority of
teachers to use prudent disciplinary measures
for the safety and well-being of students and
teachers is supported by the Board. In the exercise of authority by a teacher to control and
maintain order and discipline, the teacher may
use reasonable and professional judgment concerning matters not provided for by specific policies adopted by the Board and not inconsistent
with federal and state laws or regulations.

SECTION 5. LAYOFF BENEFITS
1. If allowed by the insurance carrier, teachers
in the employment pool may remain in the
District insurance programs by remitting the
monthly premiums to the District.
2. All positions of substitute teachers in the
Trout Lake District shall be offered to teachers in the employment pool, in rotating alphabetical order, before any other person is
offered such a position.
3. All benefits to which a teacher was entitled
at the time of his/her layoff, including unused accumulated sick leave and credits toward sabbatical eligibility, will be restored
to the teacher upon his/her return to active
employment and the teacher will be placed
on the proper step of the salary schedule for
the teacher's current position according to
the teacher's experience and education.

Before re-admittance to class after expulsion or
suspension pursuant to statue, there shall be an
agreement finalized between the student, parent
or guardian, principal, and the teacher specifying the future behavior expectations of the student.
The District shall provide an instruction for all
teachers concerning the District's student code.

SECTION 6. AFFIRMATIVE ACTION

SECTION 2. CLASSROOM VISITATION

In the event of a layoff and recall action the District shall maintain the same ratio of minorities
to its total staff in employment as it had prior to
said layoff. If numerical ratio equals less than
one individual, the ratio shall become one to
total staff.

To provide citizens of the District the opportunity to visit classrooms with the least interruption
to the teaching process, the following guidelines
are set forth:
1. All visitors to a classroom are expected to
obtain the approval of the principal. The
principal will arrange a definite time for all
scheduled visitations which meets the approval of the teacher. No teacher may indefinitely or unreasonably delay such a visita-
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tion. In emergent visitations, such approval
may not be possible.

ARTICLE VII - LEAVES
SECTION 1. ILLNESS, INJURY, AND
EMERGENCY LEAVE (I.I.E.)

2. For scheduled visitations, the teacher shall
be afforded the opportunity upon request to
confer with the classroom visitor before
and/or after the visitation. For emergent visitations such conference will occur if possible.

At the beginning of each school year each
teacher shall be credited with an advanced sick
leave allowance of twelve (12) days with full
pay to be used for absence caused by illness,
injury, emergency or other disability. Each
teacher's portion of unused I.I.E. allowance shall
accumulate from year to year, as per state law.

3. The District shall not be responsible for the
cooperation or lack thereof of visitors.
SECTION 3. CONTROVERSIAL TOPICS

1. Absence due to on the job injury incurred in
the course of the teacher's employment shall
be with full pay less Workmen's Compensation and shall not be charged against I.I.E.
leave.

The District believes that controversial issues
are a part of the District's instructional program
when related to subject matter in a given grade
level or specific curricular field. Employees will
use professional judgment in determining the
appropriateness of the issue to the curriculum
and the maturity of the students.

2. At the end of each year, the District will
provide each teacher with an accounting of
their accumulated I.I.E. leave and all transactions concerning their I.I.E. leave days
within that time period.

In the presentation of all controversial issues,
every effort will be made to effect a balance of
biases, divergent points of view, and opportunity for exploration by the students into all sides
of the issue.

3. Upon return to employment, if within five
(5) years of prior termination with the District, any former teacher shall be credited
with the balance of unused I. I.E. leave accumulated at the time of termination of
his/her employment with the District.

In discussing controversial issues, the employee
will encourage students to express their own
views, assuring that it be done in a manner that
gives due respect to one another's rights and
opinions. When discussing controversial issues,
the employee will respect positions other than
his own. Students will be encouraged, after class
discussions and independent inquiry, to reach
their own conclusions regarding controversial
issues.

4. In the event of the birth of a child of the
teacher's spouse, leave will be allowed as per
school board policy #5404.
5. A teacher who has exhausted accumulated
I.I.E. leave and who is unable to perform the
duties because of personal illness, maternity,
paternity, adoption or other disability may,
upon request, be granted an extended leave
of absence without pay under provisions of
this Agreement.

The Board, or its designees, agree(s) not to record any teacher's verbal communication in the
classroom without their prior knowledge and
permission.

A teacher who has been granted leave under
this provision may return to service during
the period of the leave after giving ten (10)
days written notice to the Superintendent
and with written permission of his / her personal physician.

SECTION 4. IN-SERVICE TRAINING
Expenses for in-service training shall be reimbursed to the teacher for each approved inservice session attended. Such reimbursement
shall include transportation, room and board,
meals, registration or fees and materials.
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SECTION 2. ILLNESS, INJURY, AND
EMERGENCY LEAVE CASHOUT

SECTION 6. JURY DUTY AND
SUBPOENA LEAVE

Annually each employee may cash out the unused I.I.E. leave days he/she has accumulated
that year (January I through December 3 1) provided such employee has accumulated a minimum of sixty (60) days of such leave. The cashout shall be on a one (1) day's pay for four (4)
day's I.I.E. leave, and shall not allow the employee to decrease his/her accumulation to less
than sixty (60) days. The employee may cash
out up to twelve (12) days per year on January I
of each year.

Leaves of absence with pay may be granted for
jury duty. Any compensation received for jury
duty performed on contracted days shall be deducted from the teacher's salary. The teacher
shall notify the District when notification to
serve on jury duty is received.
Leaves of absence with pay shall be granted
when a teacher is subpoenaed to appear in a
court of law, provided that such subpoena is not
proven to be as a result of a teacher's wrong doing. In such a case as well as in the case of a
subpoena issued by the Association, the individual or the Association as appropriate will pay
the cost of the substitute. In cases where the
District pays for the substitute, if any witness
fees are paid that amount shall be deducted from
the teacher's regular pay.

At the time of separation from the District due
to retirement or death, the employee or his/her
estate shall have all of his/her sick leave cashed
out on the same one (1) for four (4) ratio.
SECTION 3. MATERNITY, ADOPTION
AND CHILD CARE LEAVE

SECTION 7. MILITARY LEAVE

A teacher requesting maternity, adoption or
child care leave should give written notice to the
District at least two (2) weeks prior to commencement of said leave. The written request
for maternity leave should include a statement
as to the expected date of return to employment;
and within thirty (30) days after childbirth, the
teacher shall inform the District of the specific
day when she will return to work. I.I.E. leave
shall be granted under provisions in this Agreement. In the event I.I.E. leave has been exhausted, then the employee shall be granted an extended leave of absence without pay as stated
under the I.I.E. leave provisions.

Employees shall be granted military leaves of
absence when required by law and shall not suffer any loss of efficiency rating, privileges, or
pay according to RCW 38.40.060 and school
board policy #5407. The District agrees to follow the statutory provisions governing the reemployment of returned veterans.
SECTION 8. PERSONAL LEAVE
A teacher, for personal reasons, shall receive
four (4) days, per year leave with prior approval
from the school administrator. Such leave shall
be granted with pay and any unused leave shall
accumulate to a total of five (5) days. At the end
of the school year, if the employee has any unused days, he/she can either carry forward up to
two (2) of those days or will be reimbursed at
their per diem rate of pay for up to 3 (three) in
the July salary warrant (to be recorded on the
June timesheet). The employee may be reimbursed for one (1) day at the substitute teacher
per diem rate. Any personal days carried forward are not eligible for reimbursement the following year. Teachers shall not be required to
define leave taken beyond the phrase “personal.” Teachers shall give at least twenty-four (24)
hours notice to the principal except in cases of

SECTION 4. FAMILY ILLNESS LEAVE
Teachers shall, upon request, be granted a leave
of absence with pay when such absence is occasioned by the illness of a member of the immediate family (parents, guardians, children and
spouse) and shall be deducted from I.I.E. leave.
SECTION 5. BEREAVEMENT LEAVE
Five (5) days per year shall be granted with pay
for bereavement of a relative or a close friend.
Such leave is non-accumulative.
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emergency. Leave requested to extend holidays
or vacations, or occurring during the last two
weeks of school shall be granted at the discretion of the superintendent.

SECTION 10. OTHER LEAVES
Leaves of absence of up to one (1) year with or
without pay may be granted teachers for the
purposes of study, travel, recuperation, child
care, teaching in another school district, working in a professionally related field, Association
or Association related business.

For 2018-2019, teachers will be granted 1 (one)
additional personal leave day. It cannot be rolled
over or cashed out at the end of the school year.

If the teacher's request for leave involves a
course of study, research, or other circumstances
which can be related to his/her job, then a leave
of absence without pay for one (1) year entitles
a teacher to a normal salary increment. This salary increment must be approved by the administrant at the time the leave is requested. Upon
return from leave, the teacher shall be placed in
the position last held or in a position for which
he/she is certified to teach.

SECTION 9. PROFESSIONAL LEAVE
Meetings, conferences, symposiums and seminars at which concerns vital to the profession
are the subject of discussions are recognized by
the District as an inherent part of the teachers'
professional obligation. Such leaves may be
granted by request to the Superintendent of
Schools on one of the bases which follows:
1. Full Payment Leave:

Upon request by the teacher by March 1, such
leave may be renewed for up to one (1) additional year.

Substitute and necessary expenses paid by
the District. This category applies to teachers authorized by the Board to represent the
District at professional conferences, meetings, symposiums and seminars.

Leaves of absence are not available to provisional teachers. A maximum of two years of
leave will be granted to each employee for the
duration of their employment in the Trout Lake
School District.

2. Partial Payment Leave:
a. Substitute paid by the District; necessary
expenses paid by teacher or outside
agency.

SECTION 11. LEAVE SHARING

This category applies to teachers authorized by the Board to represent the District in cooperation with outside agencies
at conferences, meetings, symposiums
and seminars.

1) Bargaining unit members who have
accumulated more than twenty-two (22)
leave days may donate any amount of
leave that does not result in the
employee’s total following below the
minimum balance for donation. The
employee donating the days shall
specify the number of days to be
donated. The district shall develop
forms and procedures necessary to
implement this. No transfer of sick
leave shall result in an employee’s
account going below twenty-two (22)
days.

b. Substitute provided by the Association.
This category applies to teachers who
are authorized and selected by the Association to be in attendance at professional conferences, meetings, symposiums
and seminars. Whenever possible, notification of leave shall be submitted by the
Association President in writing to the
Administration one (1) week before the
leave is to take effect.

2) The person receiving the donated days
must have exhausted all accumulated
leave and diligently pursued and been
found ineligible for benefits before
using the donated days, and must suffer

The Association President and the teacher shall be informed of the arrangements
made for the leave. The principal shall
be responsible for securing a substitute.
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from or have a relative or household
member suffering from an illness,
injury, impairment or physical or
mental condition which is of an
extraordinary or severe nature and
which has caused, or is likely to cause
the employee to:

remain in school to hold parent/teacher conferences for three and a half (3½) hours longer than
their normal workday, being provided with a
thirty (30)-minute lunch break and a thirty (30)minute dinner break. Within the week, teachers
will be dismissed after the morning classes. The
extended parent/teacher conference day shall
not extend longer that eleven and a half (11½)
hours.

a) Go on unpaid leave of absence:
or
b) Terminate employment.

4) While an employee is on leave
transferred under this section, he/she
shall be classified as an employee and
receive the same treatment in respect to
salary, wages, and employee benefits as
the employee would normally receive if
using accrued annual leave or sick
leave.

a) All high school and junior high teachers
shall have at least forty-five (45) continuous
minutes of preparation time during each instructional school day. All elementary
teachers shall have at least forty-five (45)
continuous minutes of preparation time during each instructional school day so long as
adequate staff exists. In the event aides and
other support personnel are not available in
the elementary, then preparation time may
be scheduled in non-continuous segments.
The use of the preparation time may be determined by the teacher, but it shall be used
for its designated purpose. The instructional
school day shall be interpreted to mean the
student day and shall specifically exclude
the thirty (30) required minutes before and
after school and the thirty (30) minutes minimum duty-free lunch period.

5) The District and Association shall each
designate one person who shall serve
jointly for the purpose of reviewing
requests for such leave.

b) Teachers who are required in the course of
their employment to travel between buildings within this District shall be scheduled
to provide sufficient time for such travel.

3) In the event the employee receiving
donated leave does not use all leave
donated, the unused donated leave in
such employee’s leave account shall be
returned to donors, pro-rata, within
thirty (30) days after the donee’s use of
accumulated leave ceases.

c) Teachers of music, art, physical education,
laboratory sciences, librarians (if they are
teaching classes), speech therapists, reading
consultants, visiting teachers, counselors,
and all special education teachers shall be
provided with relief and preparation time to
the same extent as other teachers in the District.

ARTICLE VIII - FISCAL
SECTION 1. WORKDAY
Teachers shall begin their workday thirty (30)
minutes before the students' school day begins
and shall continue until thirty (30) minutes after
the students' school day ends. The total length of
the workday shall not exceed seven and threequarters (7 3/4) hours for all teachers. The
teachers' total instructional time shall not exceed
three hundred fifteen (315) minutes per day. If
parent/teacher conferences are held in the evening, the following will apply for one (1) of the
conference days: Teachers shall be expected to

d) All teachers shall have a duty-free lunch period of not less than thirty (30) continuous
minutes.
e) On Friday teachers shall be allowed to leave
following student dismissal, with the approval of the Superintendent.
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f) Building faculty meetings shall not exceed
thirty (30) minutes beyond the regular
teacher workday.

given a one hundred eighty-three (183)-day
base contract (one hundred eighty-four (184)
for teachers new to the District, so long as
the state continues to fund employee salaries
on a one hundred eighty-three (183)-day
base.

g) A principal or his/her designee may require
a teacher to cover classes in case of emergency only.

b) One additional workday on the day before
the school year begins will be required as
part of the 182-day contract. For the 20192020 school year, each teacher will work
one (1) additional on-site work day on a date
of their choosing, to be logged on a form
provided by the District, as part of the 182day contract.

h) In the event a teacher is asked to teach another teacher's class during his/her preparation period, he/she shall receive pro-rated
compensation from his/her daily salary for
each class period taught.
i) There shall be no change in the number of
classes at the secondary level without mutual agreement of the parties.

c) There shall be no deviation from or change
in the workdays except by mutual agreement
of the Board and the Association, except in
emergent situations.

j) One (1) day per month, with the schedule
pre-determined before the school year starts,
teachers shall be required to stay up to fortyfive (45) minutes past normal leave time for
District-wide staff meetings.

d) Calendar shall be determined by a committee consisting of school board members,
teachers, and administration.

SECTION 2. TEACHER WORKLOAD

e) Within the 180-day school year calendar,
eight (8) half-days shall be designated for
grade level team planning (Curriculum Enhancement Days). The half-day agenda shall
be determined by teachers in collaboration
with the Superintendent. The agenda needs
to be submitted to and approved by the Superintendent at least ten (10) workdays prior
to the CED. The intention of these days is to
work with other teachers to improve, enhance, and develop curriculum, as long as
the State RCW allows this to happen.

The District shall maintain basic class loads as
follows:
K-6

thirty students

In the event a teacher's workload exceeds the
basic class load stated above for fifteen (15)
consecutive working days, an instructional aide
shall be provided to that teacher for the entire
school day. An instructional aide for the entire
day may be provided under special circumstances for class loads of less than thirty (30) students. This shall be determined in consultation
with the teacher and appropriate administrative
personnel. Special circumstances may include
the following: existence of ESL students requiring special attention, and or existence of
special students who have either behavioral or
academic problems.

f) For the 2019-2020 and 2020-2021 school
years, teachers will be paid the equivalent of
5 TRI days.
Compensation for this time and
responsibility shall be based upon activities
directly related to the employee’s contracted
duties or services that are not part of the
basic education program required by Article
IX Section 3 of the State Constitution, as per
RCW 28A,400.200, and for which the
teacher is not otherwise compensated under
this Agreement or by other district contracts.
Such activities include after work activities

SECTION 3. TEACHER WORKYEAR
a) For the 2019-2020 school year, each teacher
shall be given a one hundred eighty-two
(182)-day base contract (one hundred
eighty-three (183) for teachers new to the
District. Thereafter, each teacher shall be
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and meetings, such as parent conferences,
open houses, District committee work,
student special education and disability
accommodation meetings; curriculum
development and realignment work;
preparation for parent conferences and other
oral or written parent communications
beyond required grade reports; supervision
of after work hours school activities. A
teacher, upon request from the District, may
be asked to verify completion of this work
by providing records of time, or
responsibility efforts. The completion of
work for teacher directed option days must
be confirmed by executing the Supplemental
Contract form attached as Appendix
__E__to this Agreement and submitted to
the building superintendent/principal or
designee.

lease time for portfolio work, reimbursement
in the amount of $1250 toward the testing
fees upon successful completion of the test,
and use of district equipment.
e) Teachers successfully completing a ProTeach Portfolio will be reimbursed the
required fees upon presenting proof of
successful completion.
SECTION 5. SALARY
The Salary Schedule format for employees shall
be the Schedule in Appendix A.
Whatever salary increase or decrease is funded
by the legislature will be passed on to the certificated employees.
SECTION 6. PROVISIONS GOVERNING
TEACHERS' SALARY SCHEDULE
a) Placement of Beginning Teachers on the
Salary Schedule: All beginning teachers'
salaries shall commence on Step 00-00 unless he/she can document that hours were
earned after the date at which the Bachelors
or Masters Level Degree was awarded
which would allow him/her to be moved up
to a more advanced education column.

Compensation under subsection G shall be
paid in twelve installments at the rate of
1/12th of the teacher’s per diem rate based
on placement of the 2019-2020 and 20202021 salary schedules.
SECTION 4. PAYMENT
a) All teachers shall be paid in twelve (12)
monthly installments. Each check shall contain one twelfth (1/12) of the contracted salary. Payroll checks shall be issued to the
teacher on or before the last day of each
month unless it falls on a weekend or holiday. Then payment can be made the day before.

Exception: If the degree was awarded by an
institution which does not confer degrees after each term, and all degree requirements
were completed at a time other than the date
recorded on the diploma or transcript, an official statement from the institution verifying a prior completion date shall be adequate documentation.

b) In the event of a mistake in payment resulting in underpayment, corrections shall be
made on or before the next pay period.
When an overpayment is made, repayment
deductions will be prorated over the remaining pay periods.

b) Index: Increments for experience, education
and advanced degrees will be in accordance
with the index shown on the Salary Schedule.
c) Education Credits

c) All compensation owed to a teacher who is
leaving the District shall, upon request, be
paid within fifteen (15) working days after
the final day of work.

1) Education credits will be granted for college work and must be completed prior
to October 1, of the school year. College
Credits for advancement on the salary
schedule will be accepted from a fouryear degree granting institution and for

d) Teachers seeking to attain National Board
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courses taken at community colleges. All
lower division courses must apply to
what the teacher is teaching.

SECTION 7. SUPPLEMENTAL
CONTRACTS
Separate contracts shall be issued to each employee for each supplemental position they hold.
These contracts shall be separate from their regular individual contract.

2) Credit for education experience shall be
given automatically when evidence of
such credit is filed with the District.
Such evidence should be in the form of
official college transcripts and should be
filed with the District's Business Office
no later than October 10. If, for some
circumstance beyond the control of the
teacher, the college transcripts or grade
reports are not available and the District
has been advised by the college, the
teacher shall be granted the allowance
for credit. The District will provide to
the staff, when available, notice of available,accredited college courses throughout the year to be held in this District or
in surrounding districts.

Supplemental contract positions which must be
filled by certificated staff and are part of this
bargaining unit are found in appendix B.
SECTION 8. INSURANCE
a. Medical, Dental, Vision, and VEBA Plans
will be made available to district employees to
the extent that insurance carriers will be subject
to change on a year-by-year basis upon the assent of a majority of all district employees, both
certificated and classified.
District contributions for such insurance premiums shall be such amount as is funded by the
State or such additional amount, if negotiated
and agreed to by the District, to be used for
Medical, Dental, Vision, and VEBA plans.

3) Credit for clock hour inservice credits
shall be granted for credits earned in approved (as defined in the following paragraph) programs where the credits
earned cannot be counted as eligible academic credits and credits are not earned
for the purpose of satisfying the requirements of the employee's next highest degree.

The difference between the actual cost of the
insurance and the amount the District contributes will be deducted from the employee's
paycheck.
The district will pay for the Health Care
Authority "carve out" for the September 1, 2019
-December 31,2019.

d) Experience Credits: Credit shall be given
for experience. In computing credit for experience, credit will be granted at the rate of
a 1-quarter credit for every 10 hours and will
count on the salary schedule found in Appendix A; such experience will be rounded
to the nearest tenth of a year service.

The district will place an additional $50 per
teacher per month into the health insurance pool
for the September 1,2019-December 31,2019.
b. Washington State Paid Family and
Medical Leave (PFML) Commencing
January1,2020, employees shall be eligible to
receive Paid Family and Medical Leave (PFML)
under the Washington State Family and Medical
Leave and Insurance Act. To be eligible for this
leave, employees must have worked a minimum
of 820 hours within the past calendar year.
Employees using Paid Family Medical leave do
not have to exhaust all other available leave
before using paid family medical leave. The
District will pay its share of the premium and
the employee will be responsible for his/her

e) Out-of-State Credit. Teachers hired from
out of state shall be given the same credit
consideration, rights and benefits as those
hired within state or those presently working
for the District.
f) Classification on the salary schedule for experience and education shall be for the full
school year. After October 15, no change in
classification will be made.
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share to fund this leave. The District shall use
the state insurance as the carrier for PFML to
ensure ongoing compliance with the law. When
such leave is used for pregnancy/maternity
disability, the District shall maintain health
insurance benefits during periods of approved
PFML leave.

(30) days of the occurrence of which he/she
complains.
STEP 1 – REPLY
Within five (5) school days of receipt of the
written grievance, the principal or appropriate supervisor shall meet with the grievant in
an effort to resolve the grievance. The principal or appropriate supervisor shall indicate
his/her disposition of the grievance in writing within five (5) school days of such meeting and shall furnish a copy thereof to the
Association.

SECTION 9. TRAVEL
Teachers utilizing their private automobile to
travel on authorized school business shall be
compensated at the rate the State of Washington
pays its employees. All teachers, who, by nature
of their assignment, must travel between schools
or are required to make home visitations, shall
also be reimbursed at such amount as the State
of Washington pays its employees.

STEP 2
If the grievant is not satisfied with the disposition of the grievance or if no disposition
has been made within five (5) school days of
such meeting or ten (10) school days from
date of filing, whichever shall be later, the
grievance shall be transmitted to the Superintendent. Within five (5) school days the
Superintendent or his designee shall meet
with the grievant on the grievance and shall
indicate his/her disposition of the grievance
in writing within five (5) school days of
such meeting, and shall furnish a copy
thereof to the Association.

ARTICLE IX — GRIEVANCE
PROCEDURE
SECTION 1. GRIEVANCE PROCEDURE
A claim by a teacher or the Association that
there has been a violation, misinterpretation or
misapplication of any provision of this Agreement to the detriment of the claimant may be
processed as a grievance as hereinafter provided.

STEP 3

In the event that a teacher believes there is a basis for a grievance, the teacher may first discuss
the alleged grievance with his/her building principal or other appropriate supervisor either personally or accompanied by his/her Association
representative. If the grievance is not thus resolved, formal grievance procedures may be instituted.

If the grievant is not satisfied with the disposition of the grievance by the Board or if no
disposition has been made within the period
above provided, the grievance at the option
of either of the parties hereto may be submitted before an impartial arbitrator. The
Association shall initiate arbitration by giving the Superintendent written notice of its
intent to arbitrate within five (5) school days
of receipt of the written disposition of the
Superintendent. The American Arbitration
Association rules shall govern the arbitration
proceedings, unless otherwise agreed to in
writing. The Board and the Association shall
not be permitted to assert in such arbitration
proceeding any ground rule or to rely on any
evidence not previously disclosed in Steps 1
and 2. The decision of the arbitrator, when

STEP 1
The grievant may invoke the formal grievance procedure through the Association on
the grievance form which will be available
in each building. A copy of the grievance
form shall be delivered to the principal or
appropriate supervisor. If the grievance involves more than one school building, it
may be filed with the Superintendent or a
representative designed by the Superintendent. A grievance must be filed within thirty
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acting within his jurisdiction, shall be final
and binding upon both parties.

SECTION 4. GRIEVANCE AND
ARBITRATION HEARINGS

EXCLUSIONS FROM ARBITRATION

All hearings or conferences pursuant to this
grievance procedure shall be scheduled at a time
and place which will afford a reasonable opportunity for all parties entitled to attend to be present, including any and all witnesses. Every effort will be made to avoid disruption of the operation of the District.

Excluded from binding arbitration shall be:
1. The evaluator's decision regarding the substance of evaluation.
2. Assignment, Vacancies, and Promotion
3. Non-renewal of first year teachers.

SECTION 5. INDIVIDUAL COMPLAINTS
In accordance with RCW 41.59.090 any teacher
may at any time present his grievance to the
District and have his grievance adjusted without
the intervention of the Association, as long as
the Association has been given an opportunity
to be present at that adjustment and to make its
views known, and as long as the adjustment is
not inconsistent with the terms of this Agreement.

ARBITRATION COSTS
Each party shall bear its own costs of arbitration
except that the fees and charges of the arbitrator
shall be shared equally by the parties.
SECTION 2. JURISDICTION OF THE
ARBITRATOR
The arbitrator shall have no power to alter, add
to, or subtract from the terms of this agreement.
The arbitrator shall decide only the interpretation and application of this Agreement. Upon
request of either party, the merits of a grievance
and the determination of the jurisdiction of the
arbitrator shall be consolidated.

SECTION 6. CONTINUITY OF
GRIEVANCE
Not withstanding the expiration of this Agreement, any claim or grievance arising hereunder
may be processed through the grievance procedure as set forth herein until resolution.

In the event that the arbitrator's award is unsuccessfully challenged in court, the challenging
party shall be liable for the reasonable costs and
attorney's fees of the prevailing party.
SECTION 3. TIME LIMITS
The time limits provided in the Article shall be
strictly observed unless extended by written
agreement of the parties. In the event a grievance is filed after May 15 of any year, the Board
shall use its best efforts to process such grievance prior to the end of the school term or as
soon thereafter as possible. Failure of the Association to proceed with its grievance within the
times hereinbefore provided shall result in the
dismissal of the grievance. Failure of the Board
or its representatives to take the required action
within the times provided shall entitle the Association to proceed to the next step on the grievance procedure.
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ARTICLE X – DURATION
This agreement shall be effective as of September 1, 2019, and shall continue in effect
until August 31, 2021 with re-openers for salary, fringe benefits, and any other
considerations raised by either party.
Negotiations between the parties for a successor Agreement shall begin not later
than thirty (30) days prior to the expiration date of this Agreement. Items not identified
by either party for negotiations shall be continued into the successor Agreement.
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APPENDIX A – SALARY SCHEDULE
The 2019-20 salary schedule will be increased by the legislatively
approved % IPD in each cell of the salary schedule.
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APPENDIX A1- EVALUATIVE CRITERIA FOR CLASSROOM TEACHERS
1. INSTRUCTIONAL SKILLS
A. Explanations, demonstrations, practice and feedback are presented so that the students can comprehend and retain what is being taught, which may take place over a number of days.
1. Establishing the purpose and objectives of the lesson.
2. Presentations of information to be learned.
3. Checking and clarifying for student understanding.
4. Opportunity for students to apply new skills or knowledge.
5. Closure.
B. Varied groupings, methods and materials used are based on the needs of the students and objectives of the lesson.
C.Emphasis is placed on providing high percentages of academic engaged time.
D.Recognition is given to the importance of research-based teaching techniques.
E. All non-direct teaching activities are monitored for their usefulness and appropriateness (i.e. assignments, homework, tests and quizzes, use of library time, individualized instruction activities.)
2. CLASSROOM MANAGEMENT
A. Begins class promptly - with appropriate opening procedures.
B. Teacher planning maximizes student on-task time.
C. Limits of student behavior are clearly defined, communicated to students and consistently monitored.
D.Teacher monitors rest of class while working with small groups and individuals.
E. Teacher organizes and arranges classroom so as to facilitate learning and minimize student disruption.
F. Transitions from one are of teaching to another are made smoothly and demonstrate preplanning.
G.All students are treated in a caring and consistent manner, taking individual needs into account.
H. Provides adequate plans for a substitute teacher.
3. PROFESSIONAL PREPARATION AND SCHOLARSHIP
A. Possesses and maintains appropriate academic background.
B. The teacher demonstrates evidence of a commitment to education as a profession (i.e. professional organizations, committees, publications, conferences.)
C.The teacher adheres to district goals by using adopted program materials.
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4. EFFORT TOWARD IMPROVEMENT WHEN NEEDED
A. Participates in inservice and career development activities.
B. Participates in continuing education and training initiated by the teacher.
C. Follows through with recommendations made in evaluations.
D. Sets personal goals.
5. HANDLING OF STUDENT DISCIPLINE AND ATTENDANT PROBLEMS
A. Establishes clear parameters for student conduct and makes known these expectations.
B. Reinforces desired pupil behaviors and responds appropriately to disruptive pupil behaviors.
C. Resolves discipline problems in accordance with applicable laws, policies and regulations.
D. Utilizes support services, administrators, and parents when such support can be helpful.
E. Assists in maintaining control and enforcing rules throughout the school.
6. INTEREST IN TEACHING PUPILS
A. The teacher enjoys working with students and reflects respect for them as individuals.
B. Develops rapport with the student as an individual in a professional manner.
C. Deals with personal information and communication in a professional manner.
D. Provides guidance assistance for students.
7. KNOWLEDGE OF SUBJECT MATTER
A. Demonstrates a knowledge of subject matter by:
1. Selection of instructional objectives appropriate to the instructional assignment.
2. Planning of learning activities appropriate to the instructional assignment.
3. Considering the relationship between one's subject matter and other discipline subjects.
8. JOB PERFORMANCE CRITERIA
A. Times arrival and departure to assure adequate supervision of students.
B. Takes all necessary and reasonable precautions to protect students, equipment, materials and facilities.
C. Maintains records as required by law, district policy and administrative regulations.
D. Attends and participates in faculty, department and district meetings.
E. Cooperates with other members of the staff in planning instructional goals, objectives and methods when appropriate.
F. Assists in the selection of books, equipment and other instructional materials.
G. Works to establish and maintain open lines of communication with students, parents and colleagues concerning both the academic and behavioral progress of all students.
H. Establishes and maintains cooperative professional relations with others at school related activities.
I. Performs related duties as assigned by the administration in accordance with district policies,
practices and negotiated agreements.
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APPENDIX A2 – DANIELSON FRAMEWORK FOR TEACHING RUBRICS BY
WASHINGTON STATE CRITERIA
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APPENDIX A3 – CLASSROOM TEACHER OBSERVATION/EVALUATION
FORM

52

Trout Lake CBA

Revised November 2019

53

Trout Lake CBA

Revised November 2019

54

Trout Lake CBA

Revised November 2019

55

Trout Lake CBA

Revised November 2019

56

Trout Lake CBA

Revised November 2019

APPENDIX B - SUPPLEMENTAL CONTRACT SCHEDULE

Music Director

8% of base salary

Annual/Publications

8% of base salary

NHS Advisory

$1,000

Senior Class Advisor

$1,000

Junior Class Advisor

$1,000

Sophomore Class Advisor

$ 700

Freshman Class Advisor

$500

8th Grade Class Advisor

$500

7th Grade Class Advisor

$500

6th Grade Class Advisor

$500

Middle School Outdoor School $500
WA Kids

1 hour per student @ per diem, 25 hours maximum
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APPENDIX C - JUST CAUSE/SEVEN KEY TESTS
The basic elements of just cause, which different arbitrators have emphasized have been reduced by
Arbitrator Carroll R. Daugherty to seven tests. These tests, in the form of questions, represent the most
specifically articulated analysis of the just cause standard as well as an extremely practical approach.
A "no" answer to one or more of the questions may mean that just cause either was not satisfied or at
least was seriously weakened in that some arbitrary, capricious, or discriminatory element was present.
1. NOTICE: "Did the District give to the employee forewarning or foreknowledge of the possible or
probable consequences of the employee's disciplinary conduct?"
2. REASONABLE RULE OR ORDER: "Was the District's rules or managerial order reasonably
related to (a) the orderly, efficient, and safe operation of the District, and (b) the performance that
the District might properly expect of the employee?"
3. INVESTIGATION: "Did the District, before administering the discipline to an employee, make an
effort to discover whether the employee did in fact violate or disobey a rule or order of the District?
4. FAIR INVESTIGATION: "Was the District's investigation conducted fairly and objectively?"
5. PROOF: "At the investigation, did the `judge' obtain substantial evidence or proof that the employee
was guilty as charged?"
6. EQUAL TREATMENT: "Has the District applied its rules, orders and penalties even-handedly and
without discrimination to all employees?"
7. PENALTY: "Was the degree of discipline administered by the District in a particular case
reasonably related to
a) the seriousness of the employee's proven offense, and
b) the record of the employee in his service with the District?"
*
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APPENDIX D - GRIEVANCE REVIEW REQUEST FORM
This form is to be utilized in initiating a grievance pursuant to the grievance procedure contained in the
Contract between the Board and the Association.
The completed, signed Grievance Review Request must be submitted in presenting a grievance at Steps
1, 2, and 3.The form must be addressed and delivered to the administrative supervisor at Step 1, and the
Superintendent at Steps 2 and 3.
TO:

__________________________________________
______________________________
Name
Title
Grievant’s Name: _____________________________________________________________________
Address:
_____________________________________________________________________
Home Phone:
_____________________________________________________________________
Position or Title: _____________________________________________________________________
School:
____________________________________
Department __________________
1. Consistent with the procedure for processing grievances, I have taken the following actions:
(Indicate specifically by name and title who has officially reviewed the grievance to date.)
Step 1 __________________________________________________________________________
________________________________________________________________________________
Step 2 __________________________________________________________________________
________________________________________________________________________________
Step 3 __________________________________________________________________________
________________________________________________________________________________
Step 4 __________________________________________________________________________
________________________________________________________________________________
2. The nature of my grievance is: (specify the section of agreement violated, when the violation
occurred, and in what way there was a violation, misapplication or misinterpretation.)
3. The relief I am seeking is:

Signature:__________________________________________________ Date:____________________
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APPENDIX E – TIME & RESPONSIBILITY SUPPLEMENTAL CONTRACT
Trout Lake School District
Time and Responsibility Supplemental Contract

I, _____________________ promise to provide time and responsibility services under Article VIII,
section 3 G of the collective bargaining agreement between the Trout Lake Education Association and
Trout Lake School District to receive compensation for additional time and responsibility in accordance
with said provisions.
Dated this _______________ day of September, 2018
I hereby verify that I have completed the requirements of Article VIII, section 3 G-H to receive the full
amount of compensation under these provisions.
Dated this _____________ day of June, 2019
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